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Preface

The Health and Safety at Work etc. Act received Royal Assent in July 1974 and came into effect on 1st April, 1975. The main object of the Act is to secure the health, safety and welfare of persons at work as well as visitors - a category which includes students and pupils. This is to be achieved by fostering in employees and employers alike a greater concern for the health and safety of themselves, their colleagues and others for whom they are responsible. Consequently, though various regulations and instructions will continue to be issued, it is crucial to the rationale behind the Act that individuals also should take an active part in raising the standards of health and safety at work. All members of staff should appreciate that this statement of safety policy is an important document and should be read carefully in conjunction with the Education Department's Statement, a copy of which is in the office.

Site Definition

For the purpose of the Health and Safety at Work Act etc, the site of Langdon Primary School will be defined as the buildings and field area within the perimeter fencing which is bordered by the neighbouring fields, as shown on the site plans (available from the school office).
Arrangements for Safe Working

Members of the teaching staff are reminded that the courts have laid down that the duty of a teacher to the pupils is to exercise that standard of care which a reasonable and prudent parent would exercise towards their own child.

Statement of Intent

The head teacher and governors are committed to establishing and implementing arrangements that will:


ensure staff and pupils are safeguarded when on school premises, or engaged in off-site activities (e.g. school trips, sports events etc.)

ensure the premises for which they are responsible have safe access and egress for all staff, pupils and visitors


provide adequate facilities and arrangements for welfare


provide and maintain safe plant and safe systems of work without risks to health

ensure safe use, handling, storage and transport of articles


provide suitable information, training, instruction and supervision to keep all staff, pupils and visitors safe

Roles and Responsibilities

Kent County Council as the employer has a statutory duty in respect of health and safety in community and voluntary controlled schools to ensure that premises and people are healthy and safe.  The Area Education Officer, David Adams (contact details held in the school office), takes strategic responsibility for health and safety matters in schools and reports any concerns to the Corporate Director of Education and Young Person’s Services.
Property and Infrastructure Support at KCC ensure that property matters for which the LA as the employer has statutory responsibilities, (e.g. regular maintenance and testing of fixed electrical wiring or fixed gas appliances) are properly dealt with. The Head teacher is responsible for liaising with KCC property and infrastructure support, and/or the building consultants and/or with contractors from KCC preferred contractors list, to resolve property maintenance issues.

The Governing Body is responsible for the health and safety of the employees of the school and its pupils.  As such they retain a strategic overview for health and safety and help with the monitoring of this within school.  The Governing Body will comply with any directions given by the LA concerning the health and safety of persons in school or on off-site school activities.  They will make adequate provision for the maintenance of premises and equipment within the school’s delegated budget.

The day to day responsibility for health and safety in schools is devolved by the LA to the Headteacher, who has responsibility for staff, pupils and others as ‘officer in charge’ of the premises.

The Headteacher will ensure the following:

· the overall implementation and review of the Health and Safety Policy and associated procedures
· that there is adequate supervision and monitoring of existing and new, young or trainee workers in school and that they are in receipt of adequate information, instruction and training to ensure their health and safety

· that staff are fully aware of their responsibilities regarding Health and Safety, including the need for regular risk assessments and health and safety inspections and for ensuring any arising remedial action is taken

· to deal promptly with any issues or complaints received about unsafe premises, equipment or working practices

· to liaise with KCC property and infrastructure support and with contractors to resolve property maintenance issues

· to ensure that the requirements of any enforcement officer are properly addressed eg. HSE Inspector, Environmental Health Officer, Fire Liaison Officer

· to ensure that adequate emergency procedures such as evacuation and first aid are in place

· the School Improvement Plan will include health and safety issues where necessary

· To report health and safety issues to the governing body

All staff in the school must take reasonable care of their own health and safety and that of others in their care who may be affected by what they do or fail to do.  They have a duty to assess any risk to health and safety and to report any concerns to the Headteacher.  It is imperative that staff cooperate with the Headteacher on health and safety matters and do not interfere with anything provided to safeguard their own health and safety or that of others.  
For information for all school governors, staff, students or visitors, under health and safety law it is a legal requirement to display in school a version of the Health and Safety Law poster.  This can be found in the school entrance hall.

If issues arise following risk assessment, health and safety inspection or complaints linked to health and safety, it is the duty of the Head Teacher, supported by the Governing Body, to investigate these fully and to act on any investigation findings in order to prevent a recurrence. 
Safety Training

The school will be responsible for arranging specialist training for members of staff who will be expected to put into practice any instructions thus received and to pass on the training, where appropriate, to other members of staff and pupils. When a new member of staff, volunteer or trainee is appointed, the school will give safety induction training appropriate to their role.  

Specific Areas for Consideration 

Premises
The school will comply with the requirements of the Workplace (Health, Safety and Welfare) Regulations 1992 with regard to facilities for staff such as lighting, heating, ventilation, space, condition of floors and general welfare facilities.

The school will comply with the arrangements of the Education (School Premises) Regulations 1999 with regard to school facilities such as washrooms for pupils and staff, medical accommodation and indoor temperatures.

In general, the Site Manager will ensure the maintenance of clean classrooms, social areas, toilets, washing facilities, corridors and other areas in accordance with standards approved by the LA.  All staff will carry out daily risk assessments and routine checks of premises and equipment. The head teacher will arrange for formal inspections of the premises, plant and equipment to take place three times a year.  In the meantime, defects in the premises or equipment should be reported to the Head Teacher or Site Manager in order to ensure that any identified maintenance is implemented. If any problems are found with buildings, the Headteacher will notify the Local Authority. However, it may be necessary for further action to be taken pending maintenance or repair. This may include sealing off an area of the school.  Where damaged asbestos is encountered or suspected, procedures, as laid down in the KCC Asbestos policy, will be followed.

Visitors
All visitors will be directed by clear signage to the reception and must report to the school office, where appropriate arrangements for the signing in and out and identity badges will be provided.

Visitors will  be made aware of the school’s emergency arrangements upon request.
First Aid Arrangements

These can be found in detail in the First Aid policy and in the Supporting Children with Medical Conditions Policy.  Broadly, however, the school will ensure that there are an appropriate number of designated and trained first aiders in school.  Responsibility for ensuring that there is a first aid box in each room, and for first aid box stock and maintenance, lies with the designated paediatric first aiders in the school.  In the case of any accidents, details of these and the treatment arising will be recorded in the school First Aid Log and on accident forms HS157 as appropriate.  Any reportable incidents under RIDDOR 95 will be reported to the HSE by the school.
Procedures in the Event of Fire

The Headteacher is responsible for ensuring that the Fire Risk Assessment is implemented and regularly reviewed.  Emergency exits and assembly points will be clearly marked around the school as will fire precaution equipment such as fire extinguishers and fire blankets.  Regular testing of alarms will be carried out and recorded by the Site Manager each week.  Emergency evacuation will be practiced three times a year and a record of this is kept and minuted in the Governing Body Resource Team meetings.

i)    Any person discovering a fire, a possible bomb or some other situation requiring evacuation of the building must sound the fire alarm immediately.

ii) The office staff will call the Fire Brigade and take the registers to the assembly point.

iii) On hearing a continuous ringing of the fire alarm everyone must evacuate the building at once through the nearest exit in accordance with the instructions posted in each room. Doors must be closed as rooms are emptied, if safe to do so.

iv) The teacher in charge is responsible for seeing that all the children in the class are evacuated to the assembly point on the school field. If, for any reason whatsoever, the teacher should be away from the class when the alarm sounds, the teaching assistant must take complete charge.

v) Everyone on site will assemble on the school field at the appropriate muster point which will be clearly marked.

vi) Class teachers will collect the register for their own class from the office staff, check that all the pupils from their class in school are present and report to the Head Teacher.

vii) All visitors to be accounted for by the Office Manager and Head Teacher.
viii) No-one must re-enter the building unless told to do so by the Head Teacher and/or emergency services representatives.

Bomb Alerts

Bomb alerts will be dealt with in accordance with the KCC Emergency Planning for School in Kent arrangements (Sept 2016).  The Headteacher is responsible for ensuring the bomb alert procedures are undertaken and implemented and that guidance is circulated to all staff. 
Information Technology

The headteacher will ensure that suitable arrangements are in place for the use of Information Technology.  Information Technology will be installed safely.  
The KCC guidance on interactive whiteboards will be followed. Safe systems of work including for charging and use of trolleys will be in place for laptop computers.  Consideration will be given to use of Display Screen Equipment (DSE) and assessments will be carried out in accordance with the Health and Safety (DSE) Regulations 1992 (as amended in 2002).

Safe Handling and Use of Substances
The head teacher is responsible for identifying all substances which need an assessment under the Control of Substances Hazardous to Health (COSHH) Regulations 2002.  The Site Manager has delegated responsibility for undertaking COSHH assessments and ensuring that all new substances can be used safely before they are purchased.  COSHH assessments will be reviewed on an annual basis or when the work activity changes, whichever is the soonest.

Legionella Management
Property and Infrastructure Support arrange for a water hygiene risk assessment to be carried out every two years in line with statutory requirements.  Assessments identify if there are areas where conditions are such that legionella bacteria could grow; list any required works;

and include details of future monitoring requirements that the school is responsible for. All identified remedial works will be incorporated into the school’s maintenance programme.  The school Site Manager undertakes legionella awareness training on a regular basis in order to provide a good understanding of the key issues surrounding legionella.  Monitoring of the water system is a statutory requirement and the school ensures this is undertaken by taking and recording temperature readings on a weekly basis.

Liquid Petroleum Gas Management
The Headteacher ensures that regular checks and risk assessments are undertaken  with regard to the LPG tank and system and that there is an emergency evacuation procedure in place to cover all eventualities in an emergency.  Risk assessments will also be sought from Calor with regards to delivery of the gas where appropriate. 
Monitoring 
This policy will be reviewed, with regard to KCC guidance on health and safety in schools, every two years.

ON-LINE ANNEXES AND REFERENCES 

Annex 1:  Emergency Planning Guidelines for Kent Schools (Assistance with this document can be found on Kelsi) 

http://www.kelsi.org.uk/running-a-school/maintenance-and-operations/emergency-planning
Annex 2: Guidance on First Aid for Schools – A Good Practice Guide Managing Medicines in Schools and Early Years Settings 

http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/risk-assessment
Annex 3: Incident/Accident Reporting

http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/accident-reporting
Annex 4: COSHH Risk Assessments on Kelsi 

http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/chemicals-coshh
Annex 5: Inspection Proforma on Kelsi 

http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/management-of-health-safety
Annex 6: Fire Policy and other linked Documents http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/fire
Annex 7: Heating Oil Storage and Management Checklist

http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/risk-assessment
Annex 8: Asbestos Policy and Docubox Contents http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/premises-and-contractor-management
Annex 9: List of Hazardous Substances on the Premises http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/chemicals-coshh
Annex 10: Health and Safety of Pupils on Educational Visits http://www.kelsi.org.uk/policies-and-guidance/health-and-safety-guidance/curriculum-topics
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